Thursday, 23 July 2009
Dear Franchisee,
RE:  OUTSTANDING DEBT OF $amount
Our records indicate that the above amount has not been paid.  In following with our payment terms, your account is now overdue.

We require you to remit payment to Name of Company Pty. Ltd. T/a Jim’s Division (Region) no later than nine days from letter date. 
Failure to do so will leave us with no alternative but to hand this matter to our debt collection agency, Price Warner Pty. Ltd.  If Price Warner is forced to commence legal proceedings, this action could also result in you being liable for substantial legal costs in addition to the original debt, and could affect your credit rating.

Please find attached a copy of the outstanding statement, should you have a query with your account please do not hesitate to contact us on the above number.

We look forward to receiving your payment, or hearing from you in the near future.

Yours sincerely,

Master Franchise Name

Master Franchise










